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This pamphlet contains a general explanation of
what the National Labor Relations Board (NLRB)
is and what it does concerning the processing of
representation petitions. for future information,
contact the nearest NLRB office and ask to speak
with the Information Officer.
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What is the National Labor Relations Board?
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We
established to enforce the National

are an independent Federal agency
Labor
Relations Act (NLRA). As an independent agency,
we are not part of any other government

agency—such as the Department of Labor.
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Congress has empowered the NLRB to conduct
secret-ballot elections so employees may exercise
a free choice whether a union should represent
them for bargaining purposes. A secret-ballot
election will be conducted only when a petition
requesting an election is filed. Such a petition
should be filed with the Regional Office in the
area where the unit of employees is located. All
Regional Offices have petition forms that are
available on request and without cost.
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Types of Petitions
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1) Certification of Representative (RC)
This petition, which is normally filed
by a union, seeks an election to
determine whether employees wish to be
represented by a union. It must be
supported by the signatures of 30

percent or more of the employees in the
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bargaining unit being sought. These
signatures may be on paper. Generally,
this designation or “showing of

of interest” contains a statement that
the employees want to be represented
for collective—bargaining purposes by
a specific labor organization. The
showing of interest must be signed by
each employee and each employee’s

signature must be dated.
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2) Decertification (RD)

This petition, which can be filed by
an individual, seeks an election to
determine whether the authority of a
union to act as a bargaining
representative of employees should
continue. It must be supported by the
signatures of 30 percent or more of the
employees in the bargaining unit
represented by the union. These
signatures may be on separate cards or
on a single piece of paper. Generally,
this showing of interest contains a
statement that the employees do not
wish to be represented for
collective—bargaining purposes by the
existing labor organization. The
showing of interest must be signed by
each employee and each employee’s

signature must be dated.
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3) Withdrawal of Union-Security Authority (UD)

This petition, which can also be filed
by an individual, seeks an election to
determine whether to continue the
union’s contractual authority to
require that employees make certain
lawful payments to the union in order
to retain their jobs. It must be
supported by the signatures of 30
percent or more of the employees in the
bargaining unit covered by the union
security agreement. These signatures
may be on separate cards or on a single

piece of paper. Generally, this
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showing of interest states that the

employees no longer want their
collective-bargaining agreement to
contain a union—security provision.
The showing of interest must be signed
by each employee and each employee’s

signature must be dated

4) Employer Petition (RM)
This petition is filed by an employer
for an election when one or more unions
claim to represent the employer s
employees or when the employer has
reasonable grounds for believing that
the union, which is the cur— rent

collective—bargaining

representative, no longer represents

amajority of employees. In the latter

case, the petition must be supported
by the evidence or “objective
considerations” relied on by the

employer for believing that the union
no longer represents a majority of its

employees.
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5) Unit Clarification
This petition seeks to clarify the
scope of an existing bargaining unit
by, for example, determining whether
a new classification is properly a
part of that unit. The petition may be
filed by either the employer or the

union.
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6) Amendment of Certification (AC)
This petition seeks the amendment of
an outstanding certification of a
union to reflect changed
circumstances, such as changes in the
name or affiliation of the union. This
petition may be filed by a union or an

employer.
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What is a Bargaining Unit?

i

A bargaining unit is a group of two or more
employees who share a "community of interest"
and may reasonably be grouped together for

collective-bargaining purposes. The NLRB is
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responsible for ensuring that any election in a

representation case is conducted in an
appropriate unit. A unit is usually described by
the type of work done or job classification of
employees-for  example,  production and
maintenance employees or truck drivers. In some
cases, the number of facilities to be included in a
bargaining unit is at issue, and a unit may be
described by the number of locations to be
involved. For example, in the retail industry, the
NLRB may need to determine whether employees
at a single or whether a bargaining unit consisting
of several stores is appropriate. Generally, the
appropriateness of a bargaining unit is
determined on the basis of the community of
interest of the employees involved. The NLRB
may also consider factors such as any history of
collective bargaining and the desires of the

affected employees
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If you file a decertification petition (RD) or
petition for the withdrawal of union-security
authority (UD),the bargaining unit in which any
election is conducted will be the same as the unit
that is certified or recognized. You should cehck
your contract for a description of the existing

bargaining unit in these cases.
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Workers Excluded from NLRB Coverage
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The NLRA does not include coverage for all
workers. The Act specifically excludes from its

coverage individuals who are:

NLRA )7 i i DA S I 10 T [ K57
TORARIEWINHERR 745 A LR SR FI A A

e employed as agricultural laborers

* employed in the domestic service of
any person or family in a home

* employed by a parent or spouse

. employed as an independent
contractor

* employed as a supervisor

* employed by an employer subject to
the Railway Labor Act, such as
railroads and airlines

* employed by Federal, state, or local
government

* employed by any other person who is

not an employer as defined in the
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NLRA

NLRB'’s Jurisdiction
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In addition, the NLRB has established standards
for determining whether it will exercise its
jurisdiction over an employer. These Jurisdictional
standards are based on the volume and nature of
business done by an employer, and vary by
industry.

For example, the NLRB asserts jurisdiction over
employers in the retail business, which have an
annual volume of business of at least $500,000
and which receive or send merchandise across

state lines.
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When Can A Petition Be Filed?
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The NLRB has established certain rules relating to
the filing of petitions affecting employees who
are covered by an existing contract. Generally,
under these "contract-bar" rules, a valid contract
for a fixed period of 3 years or less will bar an
election for the period covered by the contract.
However, in such situations, a petition filed more
than 60 days but not more than 90 days before
the end of the contract will be accepted and may
bring about an election. These time periods for
filing petitions involving health care institutions
are more than 90 days but not more than 120

days before the end of the contract.
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the NLRB will hold a

any

In addition, not

representation election in
collective-bargaining unit in which a valid election
has been held during the preceding 12 months.
This

withdrawal

however, to a
(UD)

conducted within 12 months of a representation

rule does not apply,

of union-security election
election (RC, RM, RD), or to a representation
election conducted within 12 months of a

withdrawal of union security election.
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If an election is held and a union is certified by
the NLRB, that certification is normally binding
for 1 year and a petition for another election in
the same unit will be dismissed if filed during the
1-year period after the NLRB's certification.
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What Can You Expect, If You File a Petition?
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The Information Officer in the NLRB Regional
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Office you can answer your questions regarding
representation petitions and can assist you in

completing the petition forms.
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If you file a petition, you should be prepared to
tell us the name and address of the employer and
any labor organization(s) involved. In addition,
you must describe the bargaining unit that is the
subject of the petition, and the approximate

number of employees in the unit. You also will

need to tell us whether there is a labor
organization that represents you, any other
interested labor  organization, or any
collective-bargaining agreements in effect. If

available, you should provide a copy of any
current contract between the employer and the

union.
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You will need to state your current address on the
petition form as well as sign it. A copy of the

petition will be served on all parties involved.
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The showing of interest in support of an RC, RD,
or UD petition or the objective considerations in
support of an RM petition (whichever is
applicable) must be filed with the petition, or
within 48 hours after its filing and, when RC and
RD petitions are involved, no later than the last
day on which the petition might timely be filed. If
such proof is not timely submitted, or if the NLRB
considers the showing of interest or objective
considerations to be insufficient, the petition is

subject to dismissal.
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After the petition is filed, the case will be
assigned to an NLRB agent for processing. If the
Region determines that the petition should be
processed further, the agent will attempt to
secure agreement of the parties regarding the
appropriate unit and the eligibility of voters as

well as the date, time, and place of the election.
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If all parties reach an agreement that is approved

by a Regional Director, an election will be
conducted. It agreement cannot be reached, a
representation hearing will be conducted before
an NLRB Hearing Offficer. All parties will have the
opportunity to appear and present evidence

about the issues in dispute. After the hearing
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closes, a Regional Director's or Board decision will
issue in which an election will be ordered or the
petition will be dismissed. Exceptions to a
Regional Director's decision can be filed by any

party with the NLRB in Washington, D.C.
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NLRB Offices NLRB 7r=fkb
Our office addresses are located in the telephone | &RENFRATIp AL HbE, &I E KT TR &
directory under the United States

Govern-ment-National Labor Relations Board.
The address and phone number of the office

nearest to you is:
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The National Labor Relations Board is a public
service agency and welcomes visits to its
Addresses and

offices for information.

telephone numbers are:
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MAIN OFFICE: Washington, DC 20570-0001

h

1099 14 Street, N.W., Telephone (202)

273-1000

FEHEL. HBEHFFX 20570-0001

th
1099 14 Street, N.W., HLiE (202) 273-1000

Albany, NY 12207-2350
Albuquerque, NM 87102-2181
Anchorage, AK 99513-3546
Atlanta, GA 30323-3301
Baltimore, MD 21202-4026
Birmingham, AL 35203-3502
Boston, MA 02222-1072
Brooklyn, NY 11201-4201
Buffalo, NY 14202-2387
Chicago, IL 60606-5208
Cincinnati, OH 45202-3271
Cleveland, OH 44199-2086
Denver, CO 80202-5433

Des Moines, IA 50309-2116
Detroit, MI 48226-2569

Fort Worth, TX 76102-6178
Grand Rapids, MI 49503-3022
Hartford, CT 06103-3599
Hato Rey, PR 00918-1720
Honolulu, HI 96850-4980
Houston, TX 77002-2649
Indianapolis, IN 46204-1577
Jacksonville, FL 32202-4412
Las Vegas, NV 89101-6637

Little Rock, AR 72201-3489
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Los Angeles, CA 90017-5455

BEAL GnFARB LMD 90017-5455

Los Angeles, CA 90024-3682
Memphis, TN 38104-3627
Miami, FL 33130-1608
Milwaukee, W1 53203-2211
Minneapolis, MN 55401-2291
Nashville, TN 37203-3816
Newark, NJ 07102-2570
New Orleans, LA 70112-3723
New York, NY 10278-0104
Oakland, CA 94612-5211
Overland Park, KS 66212-4677
Peoria, IL 61602-1246
Philadelphia, PA 19106-4404
Phoenix, AZ 85004-2212
Pittsburgh, PA 15222-4173
Portland, OR 97201-6604
St. Louis, MO 63103-2829
San Antonio, TX 78205-2040
San Diego, CA 92101-2939
San Francisco, CA 94103-1735
Seattle, WA 98174-1078
Tampa, FL 33602-5824
Tulsa, OK 74127-8916
Washington, DC 20570-0001

Winston-Salem, NC 27106-3325
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For more information, see the NLRB website: www.nlrb.gov
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